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This guide is intended as a quick reference for using the grant opportunity package feature.  

HOW TO NAVIGATE TO THE NOTICE OF FUNDING OPPORTUNITY AND APPLY FOR FUNDING  

1. Navigate to Grants.gov 
2. CLICK “Search Grants”  

 

Figure 1: Search Grants 

3. Once you’re on the “Search Grants” page, enter the information for the Notice of Funding Opportunity 
(NOFO) under “Basic Search Criteria.” 

 

Figure 2: Search Criteria 

https://www.grants.gov/
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Note: You can search for opportunities by Keywords, Opportunity Number, or Assistance Listing number. For example, if 
you do not know the Opportunity Number, you can search for the program by using the Keyword(s) field.  

4. Once you’ve located the NOFO, click on the hyperlinked Opportunity Number  

 

Figure 3: Hyperlinked Opportunity Number 

5. You will be taken to the View Grant Opportunity page.  
a. Note: do not use the Apply button on this screen – you must navigate to step #8 to apply to the 

correct service area.   

 

Figure 4: Grant Opportunity Screen 

b. Please see below for a breakdown of each tab  
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i. Synopsis: This tab includes key NOFO information under the general information section. It 
also includes a brief description of the program under the additional information section.  

ii. Version History: This is where the NOFO version history is recorded. If a NOFO posting has 
been modified, you can view past synopsis versions using this tab.  

iii. Related Documents: This tab stores any documents that have been uploaded for this NOFO. 
The full announcement and any other supporting documents can be found here.  

iv. Package: This tab stores the package(s), available service area(s), for the NOFO.  
6. CLICK Package 

  

 

Figure 5: Package Tab 

7. Scroll down and identify the Grant Opportunity Package you want to apply to using the competition title.  
8. CLICK Apply  

Note: This NOFO contains multiple Grant Opportunity Packages.  Each Grant Opportunity Package contains one service 
area. Respective service areas are identified using the competition title column.  

 



                     ANNOUNCEMENT SERVICES | QUICK REFERENCE | GRANT OPPORTUNITY PACKAGES 

 

4 

 

 

Figure 6: Apply Button 

9. CLICK the red Apply button: 

     
 

 

ADDITIONAL SOURCES FROM GRANTS.GOV  

• Quick Start Guide: https://www.grants.gov/quick-start-guide/applicants 

• How to apply for grants: https://apply07.grants.gov/help/html/help/Applicants/HowToApplyForGrants.htm 

• How to create a 
workspace: https://apply07.grants.gov/help/html/help/index.htm#t=Applicants%2FApplyNow.htm 

• Package Tab: https://apply07.grants.gov/help/html/help/SearchGrants/PackageTab.htm 

• Help-
Guide: https://apply07.grants.gov/help/html/help/index.htm#t=GetStarted%2FNavigation.htm&rhsearch=HOW
%20TO%20APPL 
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